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READING 12: HOW TO USE GIMP 
 
http://www.gimp.org/  
 
Gimp is an open source graphics editing program.  
 

 
 
 
It is a freely distributed piece of software for such tasks as photo retouching, 
image composition and image authoring. It works on many operating systems. 
 
Gimp is a very powerful program and it comes with an extensive manual.  
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This guide will provide an overview only.  
 
If you would like to find out more on any of The Gimp’s features then it is best 
to use Gimp’s built in HELP feature and review the manual. This can be 
accessed by choosing Help from the menu or by using the F1 key. 
 
 
 

 
 
 
The user manual covers a wide variety of areas. We will examine only some 
of them. 
 

�  Starting The GIMP the first time  
�  Basic The GIMP Concepts  

o Opening 
o Navigating 
o Saving 

�  How to resize images 
�  How Crop images 
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STARTING GIMP THE FIRST TIME  

For the most part, setting up GIMP is very easy, and you can just accept the 
defaults at each step, and possibly adjust things later using the Preferences  
dialog.  

Here is a walk-through of the setup process:  

1. Since this window mentions the GNU General Public License you know 
it is truly a Welcome dialog you are entering into. Also, note the 
“Continue” button. The GIMP does not even ask that you agree to it, 
merely whether you want to continue. Feel free to press the continue 
button.  

Figure 1.1.  Welcome  

 

The Welcome screen 

2. The purpose of this screen is only to make the user aware of the GIMP 
personal settings directory, subdirectories and files creation process, 
before it begins. You just have to have a look and click to proceed.  
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Figure 1.2.  Personal GIMP Directory  

 

The Personal Directory screen 

3. This window shows you the files that GIMP will create.  

Figure 1.3.  User Installation Log  

 

The User Installation Log screen. 

4. Go with the default value the developers have set here.  
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Figure 1.4.  GIMP Performance Tuning  

 

The User Performance Tuning screen 

Leave this as the default settings. 
 
Finally . . .  

When you run GIMP, by default it shows a "tip" each time it starts up. 
These tips tell you things that are very useful but not easy to learn by 
experimenting, so they are worth paying attention to.  
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BASIC GIMP CONCEPTS  

This section is intended to give you a brief introduction to the basic concepts 
and terms used.  

Overview  

The GIMP is an image manipulation program.  

Opening Images  

You can open new images from files using the Open command from the File 
menu.  

You will need to “find” the image you wish to use. This will involve navigating 
through your system to where the image is located. 

 

 

Once you have clicked on OPEN then a new dialogue box will open. 

This will allow you to navigate through your computer to find image files 
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The Top of the dialogue box will tell you where it is currently looking. In this 
example it is showing User, My Documents, My Pictures as the folder it is 
currently looking at. 

 
 

 
 
 
 
 
 
 
 
 
Altering Images  

 

 

Simply click on the OPEN button (located on the bottom right) if you would like 
to select the image. 

 

 

 

The PLACES 
Column on the left is 
the general area to 
start your navigation 
– it will list the major 
drives on your 
computer. For most 
of you this will 
normally be the “C” 
and your CD/DVD 
drive only. 

The Centre column will 
display the individual files 
and folder for the area 
you are looking in. In this 
example I have 
highlighted a BMP file. 

The preview area 
does as it’s name 
implies. It provides 
you with a preview 
of the image. Very 
handy to let you 
review an image 
before choosing to 
open it. 
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Navigating in The Gimp 

If you would like to navigate to a different folder… 

Simply DOUBLE CLICK on the drives located in the PLACES column on the 
left.  

It will then open up a number of choices in the Centre Column. 

Choose the folder you would like to go to in the Centre and double click on 
this.  Note you may have to do this a couple of times to locate the folder you 
would like to go to. 

Look at the example below. To reach the image I had to: 

·  Double Click on the Network Drive N 
·  Double Click on the Course Materials Folder 
·  Double Click on the Ebus Folder 
·  Double Click on the templates allwebco Folder 
·  Double Click on the EarthView Folder 
·  Double Click on the picts Folder 
·  And finally click on the clients.jpg file… 

You can see the path I followed by reading the top of the Dialogue Box. 

 

By Clicking on OPEN I was able to load the image into The Gimp. 
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And here is the image loaded into The Gimp to use. 

 

 
Saving Images  

When you are finished working with an image, you will want to save the 
results.  

To save images is extremely easy. Simply in the File Menu for the Image 
choose Save as… 

.  
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When you do this a small box will pop up. 

 

It will ask you for the Name that you wish to give the image. (It will default to 
the original name of the image you opened) 

It will also ask you which folder you would like to save it in. (It will default to 
the original folder of the image you opened) 

If you would like to save it into a different folder simply click on the little cross 
next to the text Browse for other folders 

And you will have the following dialogue box appear – use it to navigate to 
where you would like to save the image. 
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If you would like to save the image as a different file format then click on the 
little cross next to the text Select File Type (By Extension) 

 

 

Once expanded you get the following screen. It allows you to scroll down and 
choose the TYPE of file you would like to save it as. In this example a GIF 
format has been chosen. 

 

Finally click on SAVE and the image will be saved for you. 
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How to use “The Gimp” for Windows to resize images:  
 
Firstly open the image you want to resize. 
 

 
 
Then simply “right click” on the image and choose image and then scale 
image. 
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A dialogue box will appear and you can then simply change either the width or 
the height of the image. 
 

 
 
Once you have made the changes, you need to click on the “scale” button.  
 
For my previous example, I simply changed the width to 200 and clicked on 
the scale button. 
 
That is all that is required to resize an image using The Gimp. 
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How to use “The Gimp” for Windows to crop images: 
 
Cropping images with The Gimp is very easy as well. Once again make sure 
you have the image open. 
 
Go to The Pimp tool bar and select the icon that looks like a scalpel by 
clicking on it… 
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You can then move your mouse to the point where you would like to start 
cropping from. Left click and drag your mouse over the area you would like to 
crop. 
 
I personally always start from the top left hand position and move across and 
down the screen. A pop up box will appear to assist you with the crop. 
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The image will appear to darken – and as you move across the image – the 
area to be cropped will lighten in colour. 
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Continue moving your mouse until you have the entire area you wish 
selected. 
 

 
 
Once that is done, and then simply click on the “Crop” button on the dialogue 
box. This will then complete the crop for you. 
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Finally your newly cropped image will be displayed for you. 
 

 
 
 
 


