
 
© Australian College of Commerce and Management 
Reading 29 Web Site Administration - Console Example Page 1 of 12 

Reading 29 

Using an ONLINE Console to manage your site 

This handout will examine the Netregistry online site management tool called 
The Console.  
 
It is representative of the way in which your hosting company will provide 
ways for you to manage your site. 
 
1. Log On to Console 
When you log into the site using your user name and password you will see 
the following screen. Note – the first time you log in to The Console you will be prompted 
to change the password for the site to something you chose. 
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Here are the options that are available to choose f rom. We will examine 
a few of the relevant ones. 

 
 

ZoneManager   

Options include: 
·  Creation and deletion of A, MX, CNAME, and NS records 

 
 

Database   

Options include: 
·  Deletion and creation of databases 
·  Administer database content 

 
 

Email   
 

Click here to disable 
Email   

Options include: 
·  Specify aliases & POP accounts 
·  Specify catchall addresses 
·  Administer spam filtering (if purchased) 
·  Administer virus filtering (if purchased) 

 
 

Domain Name   

Options include:  
·  Updating registrant, admin, technical & billing contacts 
·  Domain expiry information 
·  Delegation 

 
 

Web Hosting   

Options include: 
·  Re-installing services 
·  Viewing FTP details 
·  Viewing host traffic statistics 
·  Change traffic notification options 

 
Instant Website  

 

Options include: 
·  Create and edit your website 
·  Manage your website 
·  Publish your website 

 
 

View notification 
emails   

View notification emails for this domain.  

 
 

Contact 
NetRegistry   

Options include: 
·  Contact support 
·  Contact sales 
·  Contact accounts 
·  View tickets 

 
 
 

Update password  

 

Enter existing password:  

New password:  

Confirm password:  

Update Passw ord
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2. Email 
 

 
 

Email   
 

Click here 
to disable 

Email   

Options include: 

·  Specify aliases & POP accounts 
·  Specify catchall addresses 
·  Administer spam filtering (if purchased) 
·  Administer virus filtering (if purchased) 

 
You will probably need to set up email accounts associated with your web site 
eg info@yourdomain.com.au  
 
Look for the Console option to do this and follow the on-line prompts. 
 
 
Eg Netregistry has online step by step instructions for setting up email accounts 
located at:http://www.netregistry.com.au/customer-service/support/email/theconsole.php 
 

 
 

 �

 �
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Typical Email Instructions  �

�

��������	��
������
��
���

��������	
���
��������������

���������������	�
������
����
��
����
���������	��� �������	��������
���������	�������������	���
������������������
���� ����	������

�������	���

����� ��

����!	������
��

�����	������

����������������		"�
�������
����
��
���

�����		"� 
����
����	��!
�����������������	���������	������������������"���� �����������

������
��#���������
��������������$�����������	��� �����		���
�
���
��"��	���
�����

��	�
�����	�������%�������&�������		"�
���	��
����� ����������$����
���
��������
�	����������
����'�����	�������	�

��
���	��
���

(��	����������!��������������������
��
�	���������� �������

���
������)��
"�
�����������
�����������������
��! ��������������

*�������
�"�������	��*���	�	�"�����!������	��
����� �����	���	
������	�
������������
���
��������������	����������������	�� ��������
�		��

+���������������������
��������%����	&����
�		��

��������������(�
�������
�		������
�������	�������� ����������
�		����
�������������
�		�����"����������	�������	�������	� �

(��	��������������"����������
�		�������'��	��
���� "�������
�
"��	������� ����	
���
������������� �,-����	�������������
��+��
���	���������!������������
�		���������
����������� $������������
����	
�+�������������,-����
������������
�		.�



 
© Australian College of Commerce and Management 
Reading 29 Web Site Administration - Console Example Page 5 of 12 

���������	��
������
��
��

/���������!��������
�		��������	�������!�����	����� �����
�		�	 �
"������
������	�������������������
�����
�����
���� ��
��������������
,���������� �����������	�
���
����������������
"�
� �������
�		��	�
�		���������������

����	���������
�����������
��������������������
�		 ��

 

3. Web Hosting and Uploading Options 
 

 
 

Web 
Hosting   

Options include: 

·  Re-installing services 
·  Viewing FTP details 
·  Viewing host traffic statistics 
·  Change traffic notification options 

 
This is the page that you will spend most of your time using. It covers 
uploading files to your site and also view your site statistics. 
 
Here are the settings that are available on this page, but you wont normally 
change these unless advised. 

Account Settings 

Web Packages Manage Web Packages This is where you can add a 
script for running your forms 

Upload Files Manage your web server 
files.  

This is where you add your 
files to your site. 
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Uploading Files: 
 
Click on web hosting 
 

 
 
 
Click on Manage your Web server Files: 
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You will then see a list of the file areas: 
 

 
 
 
To navigate on this console: 

�  Click on the link to examine each folder… 
�  Click on the home button to return to the main file area. 
�  Click on the Browse Button to find the files you want to upload. 
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To upload files: 
 
You will be given a file upload box. Use it to find the web site files you would 
like to upload. 
 

 
 
Click on browse and navigate to YOUR computer and the folder you have 
saved your website file in. eg: 
 

 
 

NOTE: some consoles (like this one) require each file to be selected for upload one at 
a time.



 
© Australian College of Commerce and Management 
Reading 29 Web Site Administration - Console Example Page 9 of 12 

Every time you chose one file to open an new blank “browse” box opens – allowing 
you to select the next file: 

 

 
 
Keep adding until ALL files in your website are selected. 
 
NOTE- include all js and css files as well as html files BUT NOT the folders or 
files in the folders (yet) 
 
Do not select pages you are not using (ideally you will have already removed 
them from your website folder) 
 
 
Then select 
the upload 
button: 
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You will receive a message telling you the files have been uploaded 
successfully: 
 

 
 
And the new files will appear in the site list. 
 
 
 
 
NOW – upload the folders by following these steps: 
 
Most templates will have three folders. 

�  Flash,  
�  Gallery & 
�  Pics.  

 
These will have to be created in your console – before you move the contents 
across to them… 
 
Ignore any folders already on the console – they are used for other things.
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To create a new folder click on the Create Folder Button. A pop up box will 
appear.  
 

 
 
 
Type in the name of the new folder (exactly as it is in your website)– click ok 
and it will be created for you. 

 
 
Here is the new folder in place. 
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To place information inside the folder, click on the name of the folder (it is a 
link) and it will open the new folder for you that then gives you the “browse” 
function like normal … 
 
 

 
 
 
 


