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READING 3 REGISTERING A DOMAIN NAME 
 
Step 1: Checking Availability 
The next step after you have given some thought to the name you want to use 
is to see if the name is AVAILABLE  to be used.  Someone may have already 
registered it for their business.  
 
The easiest way to do that is to visit a web registry site and check its 
availability. 
 
Let’s go to http://www.orbwebhosting.com/  
 

 
 
This is a Wollongong based hosting company where you can firstly search for 
an available name and secondly where you can register domain names. 
 
Note that at this stage you are ONLY searching for availability. 
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Step 2: Searching for a Domain Name  
In the middle of the page there is a section allowing people to check on 
domain name availability. 
 

 
 
Enter the Domain name you would like to have for your website.  
 
Please note that you are to enter the NAME only where it says “Enter domain 
name here”.   
 
For example: I have decided to register the name learnwebdesign 
 
I have gone to http://www.orbwebhosting.com/  and have typed in the name to 
start searching to see if it is available. 
 

 
 
Step 3: Select a TLD or Domain Name Prefix 
The default setting at the search area is .com.au or you can choose from the 
drop down list if you would like to have a different TLD, or the domain name in 
.com.au is taken. 
 
Common alternatives include: 
  

.com.au Default for Australian Web Sites 

.net.au For networks, usually reserved for organisations 
such as Internet service providers 

.biz.au  Reserved for businesses 

.edu.au For educational institutions and universities  

.gov.au Reserved for government agencies  

.org.au For non-commercial organizations 

.au.com A newer alternative - AU is Australia, with a com 
TLD 

 

.com For businesses, commercial enterprises, or 
online services in America or who have 
international trade 

 
As a good guide however, most of your visitors will be expecting a .com.au 
address here in Australia. 
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Step 4: I have found a name and it is available: 
Using our example from above I have chosen a name and I want to use the 
.com.au prefix. So my search should look like this. 
 

 
 
Click on the “Check” button 
 
You are then given the following request to enter in some characters (this 
ensures a real person is doing the search and not an automated computer 
program). Enter the characters and select the Look Up button 
 

 
 
The search results will then show (along with other searches you have done): 
 

 
 
So my search has been successful and I know that this domain name is 
available.  
 
I can continue to search for more possible names now if I would like, or I can 
apply to register this one. 
 
If you are really committed to buying this domain n ame now – refer to 
step 6 before doing so. 
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Step 5: What to do if your “name” is already taken:  
If you happen to choose a name that has already been registered then you 
will get the message that the status is “unavailable”. 
 

 
 
If this is the case you can simply go back to the beginning page and enter 
your second preference to see if it is available. 
 
 
Step 6: I want to register my domain name: 
If you find a name that you are keen to register immediately so that no-one 
else can register it before you are ready to go live, be aware of the following 
points: 
 
�  Your would normally be required to prove you have “rights” to a business 
domain name and be asked to justify that eg with your business name 
registration details. 
�  Payment is on-line – so you need a credit card 
�  Purchases are NOT refundable – even if you make a mistake 
�  You will need an email address – as they will email you confirmation of 
purchase, the tax invoice and important information you will need to get your 
webpage live 
�  There are a range of “registries” like orbwebhosting where you can 
purchase a domain name. Some prices may vary from registry to registry, as 
do the “background” services they provide. You can get any available name 
from any registry. 
�  You can renew or transfer a domain name to any registry 
�  You can change any webpage hosting arrangements – subject to meeting 
any minimum contract terms you agree to. 
 
To register the name simply follow the on-line payment steps with the net 
registry that you use.  
 
Once you have purchased a domain name you will be emailed important 
information you must retain. 
 
Need Help Registering a Domain Name 
Contact the College. If you don’t currently have access to the internet, and 
email name, or even a credit card arrange to come into our premises and 
have us assist you with this. 


